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RESUME:  Please attach a current resume or vita if available. You may omit sections on this page that are represented on your resume or vita.  

Education & Training  (May omit if on resume.)
Name of school 


Field of study


Dates attended

Degree 




































Employment History.  Please list, beginning with the current or most recent employer (May omit if on resume.) 

Employer 







    Dates _____________________

Address 








    Phone

City/State/Postal Code 











Duties













Reason for leaving 











Employer 







    Dates _____________________

Address 








    Phone

City/State/Postal Code 











Duties













Reason for leaving 











Employer 







    Dates _____________________

Address 








    Phone

City/State/Postal Code 











Duties













Reason for leaving 











References (at least two previous employers)

Name



Telephone #

Best time to reach
Relationship

Trip Leading 

Select staff may be are asked to lead or assist with day or overnight trips.  Please complete this section only if you have had any trip leading experience.

State the trip’s focus? (outdoor/adventure, educational, etc.)








Ages of participants in the group?



Number of participants on trip:




Length of the trip(s)?












What was your role? 





















 



Have you ever driven a 12 or 15-passenger van? 


 


Organized Camp Experience

Have you ever been a camper in an organized camp?



How old were you?



Were you ever a camp staff member? 




How many seasons?



If ‘yes” what position(s) have you held? 























Type of camp(s) you attended (e.g. day camp, residential, scouting, religious)?





COUNSELOR / PROGRAM SPECIALISTS: Please complete this page if you are interested in a counseling position. 

1. Would you like to be a live-in cabin counselor?

Yes

No

Unsure

Please state reason:

2. Have you ever been a live-in counselor?




If “yes” please describe job tasks and responsibilities.

3. What counseling and /or youth work training have you received?   Include peer counseling, drug / alcohol and crisis counseling. 

4. Please describe your discussion leading / mediation / facilitation training and experience.

5. Please list topics on which you feel you could lead a discussion with youths.

Additional Roles: All counselors, in addition to counseling, have other duties.  Please check the roles below you are interested in being considered for.  Support your qualifications for these positions on the skill checklist attached.


ARTS


 Arts & Crafts Instructor


 Pottery Instructor


 Song Leading & Music


 Theater Instructor



 Sound & Light Set-up

GENERAL SUPPORT


 Store Clerking

 Store Bookkeeper


 Kitchen Prep Cook


 Housekeeping & Program Set-up
ADMINISTRATIVE & LEADERSHIP


 Logistics & Scheduling


 Computer Lab Manager


 Action Team Leader (leadership skills) 

OUTDOORS / SPORTS


 Sports & Recreation Leader


 Team Building/ Non-competitive Games


 Rock Climbing Instructor


 Pool Director


 Lifeguard


 Assistant Lifeguard

WORKSHOP INSTRUCTORS: Please complete this page if you are interested in a workshop instructor position.  Check all the workshops for which you are interested in being considered for. 
Please indicate the position(s) for which you are applying:

(   Crossing Cultures through the Arts

(   Global Issues

(   Faith & Politics

(   Dialogue & Peace Building

(   English Language and U. S. Culture

Teaching Experience (use additional paper if necessary)

Subject

Age(s)

Group Size
Program Length

Venue 

Group Characteristics

(e.g. 1hr/day

(e.g. school ,
(e.g. urban, special




 for 6 wks)


  camp, etc.)
education, etc.)





1. How did you become interested in your field of expertise?  

2. What age group do you enjoy working with the most?   Please explain.

3. Have you created your own curriculum or lesson plans?  What was the subject(s), audience, and program length? 

4. What criteria do you use to evaluate a participant’s performance?

ADMINISTRATIVE / MANAGEMENT APPLICANTS: Please complete this page if you are interested in an administrative position.  Check the positions for which you are interested in being considered for. 

Please indicate the position(s) for which you are applying:

     
Program Coordinator

Youth Director


Special Programs Coordinator

Leadership Coordinator

Administrative Experience (use additional paper if necessary)

Program Type 
Age(s)

Group Size
Program Length

Venue 

Group Characteristics

(e.g. special ed., internationals, etc.)





1. How did you become interested in your field of expertise?  

2. What experience do you have managing a multi-cultural team? 

3. Have you ever been in a management situation where you have had to put your plans aside?  How did you know you needed to do this?  What did you do instead?

4. How do you gauge a successful program? 

FOOD SERVICE APPLICANTS: Please complete this page if you are interested in a food service position.  Check the positions for which you are interested in being considered for.   

Please indicate the position(s) for which you are applying:

Meal Manager / Cook

Prep Cook

Food Service Experience (Please use additional paper if necessary.)

1.  Please describe in detail your experience in the position for which you are applying.  What educational and/or experiential background do you have in the field of food preparations, nutrition and sanitation?    

2. Food service staff often work long hours doing physical tasks.  Please describe your physical abilities as it pertains to the essential tasks of the job you are applying for.  (Please refer to detailed job descriptions posted on web site.) 

3. Have well do you perform under pressure and deadlines?

Skill Rating: Please rate your level of skill & knowledge according to the numerical system below:

1)
Extensive experience and proficiency.  Could complete project independently.

2)
Fairly thorough experience.  Reasonably proficient.  Could complete project with guidance.

3)
Some knowledge or experience.  Could assist in project.

4)
Little or no knowledge or experience.  Would need training to work on project.

Food Preparation

Family Style Cooking
____vegetarian dishes

____non-vegetarian dishes

Quantity Cooking
____vegetarian or natural foods

____non-vegetarian dishes

       For how many?:_____

       In what setting? (camp, school, church functions)

       _____________________________

Commercial Cooking
____restaurant

type (e.g. ethnic, fast food) ___________________

____institutional food service, 

type (e.g. school, camp, hospital) _________________

____catering

Specialty Areas
____baking breads

____making desserts

____making vegetarian entrees

____making non-vegetarian entrees

Other: ________________________

Other Food Service Related Skills

____menu planning

____receiving and stocking

____inventory control

Other: ______________________

Dining Hall Management
____dining hall set-up

____waiting tables

____organization / management

____personnel supervision

____managing groups of youths

SKILL CHECKLIST: All applicants, please rate your proficiency and / or teaching ability in each activity by placing the appropriate number on each line.  Leave blank any areas in which you have little or no experience.

Please use numerical rating scale (1-4) described below:

1. Have proficiency and / or have taught this in a professional setting

2. Have intermediate proficiency OR Have tutored or assisted teaching this subject, or worked closely along side a more skilled person in this area 

3. Have some skill.  Have no experience teaching others.

4. Have participated in college classes or a training program in this subject or skill area.

Dialogue & Intercultural Relations

     Alternatives to violence

     Conflict resolution methods

     Cross-cultural understanding

     Institutional racism

     Mediation

     Negotiation

     Prejudice reduction

     Stereotypes

__ Peer Counseling

Other




Leadership / Action Teams 

__ Brainstorming

     Creative/ critical thinking

     Decision-making

     Effective speaking

     Effective listening

     Giving feedback

     Goal setting

     Group dynamics

     Group facilitation

     Non-verbal communication

     Project planning

     Public speaking

     Team building

Other




Global Issues 

     East-West relations

     Economic conversion

     Developing nations

     Geo-political conflicts

__ Interfaith conflicts

     Human rights

     Hunger

     Nuclear disarmament

     Poverty

    Refugees

    Women’s issues

Other




Internet & Computer Skills

     Computer graphic design

     Internet research

     MSOffice applications

     Web site development

__ basic/minor software trouble shooting

__ basic/minor hardware trouble shooting

Other




Administration & Public Relations

     Bookkeeping

     Designing activities

     Event management

     Logistics & scheduling

      Personal presentation
Retail sales

Other



Arts & Crafts

     Batik


     Basket weaving

     Calligraphy

     Drawing

    Jewelry making / Beading

     Nature crafts


     Painting

     Printing

     Pottery / Ceramics

     Puppet making

     Tie-dye

     Weaving

Other

_________
Performing Arts

     Acting

     Choreography

     Dance / Movement

     Directing

     Group script development

     Theater games

     Lighting

     Mime

     Set design / construction

     Sound 
     Voice instruction

__ Storytelling

__ Juggling

__ Folk dance, type:__________

__ Singing / Song leading

     Musical Instrument #1


     Musical Instrument #2

Other

_________

Audio -Visual

     Audio recording

     Photography, 35 mm

     Photo documentation (digital)

Other




Sports & Games

     Aerobics

     Basketball

     Badminton

     Camp wide games

__ Non-competitive games

__ Ground initiatives

     European handball

     Group games

     Martial arts

     Running 

     Soccer

     Table tennis

     Ultimate Frisbee

     Volleyball

Other ______________________

Outdoor Living Skills

     Outdoor environmental education
     Camp craft

     Hiking / backpacking

     Nature awareness

     Orienteering

     Outdoor cooking

     * Rock climbing / rappelling 

     * Ropes course

     Survival skills

Other



* Attach documentation of training and/or certification

First Aid & Water Safety

     * Community Water Safety 

     * EMT, expires_________

     * 1st Aid, expires________

__ * CPR, expires__________

__ * Wilderness 1st Aid, expires ______________

     * Lifeguard, expires______

      Swimming instruction

     * WSI, expires__________

Other
 

Other

     Creative writing

     Sign language

     Poetry

     Yoga

Other:



Languages

#1

    Spoken



     Written



#2

    Spoken



     Written




On a separate piece of paper, please answer all of the following questions. We appreciate answers typed, with the corresponding question number next to your response. 

1. Describe your experience traveling and/or living abroad, and any other intercultural experiences you have had that may help you work at the Global Youth Village.

2. Describe one specific incident, which you considered a major accomplishment in working with a youth or a group of youths. What was the most challenging aspect of this experience for you? (May delete this question if applying for a food service position.)

3. Describe the best supervisor you ever had.

4. How do you work most effectively: alone, with a partner, or in a team? Please explain why.

5. What do you find to be the most challenging aspects of working in a close team situation?

6. List and describe any professional training or personal development programs in which you have participated.

7. Please list your membership in any professional or student organizations. 

8. Please list your three favorite books or magazines. Please explain why.

9. What do you consider to be the most important issues facing the world today? How do you express your personal responsibility concerning these issues?

10. What are your personal and professional goals? How do you feel working at the Global Youth Village can further your goals?





Contact Information 


First Name:					Family Name:						


Current Mailing Address:											


City:					State/ County:			Postal Code:  			


Country:					Telephone:							


Work Telephone:				Fax:				E-mail:				





Permanent Address:											


City:					State/ County:			Postal Code:			


Country:					Telephone:							


Please indicate which address you would like to receive mailings:						


				





Office use only:


Rec’d:		Ackn:		Preintv:		Intv. date/time:		Hire:		Rej:		








Attach Photo


(Optional)





Staff Application


We appreciate the efforts invested in completing this detailed form.  Your responses are confidential.  Please do not send original documents, as we are unable to return them.  As we are not able to meet many applicants in-person, you are welcome to introduce yourself with a photograph.  (This is optional.)





Please print or type.





General Information


Are you 21 years of age or over (as of July 1, 2004):  	yes		no	Gender: ______________                                


Do you smoke?	    If “yes”, are you willing to modify your use within the terms of the personnel policies? 	                


Do you drink alcohol?	If “yes”, are you willing to modify your use within the terms of the personnel policies?	


Have you ever been convicted of crimes other than traffic violations? (A conviction will not automatically disqualify you for employment.) 	    If “yes”, please explain:					           			              	 


Do you have a valid U.S. or Canadian driver’s license?  ______ yes	_______ no  


If “yes,” State: 	               License #								


Are you available from July 6th – August 9th, 2004? 	      Please explain any conflicts:		               	


													


If hired, will you desire or need housing for any person(s) other than yourself?					


If “yes” please explain briefly									


How did you hear about the Global Youth Village? (Please be as specific as possible.) 				


Are you a U.S. citizen or a resident alien?		Yes		No


If “no,” and you are currently residing in the U.S., what type of visa do you have?		


Expires:		





International applicants only (not residing in U.S., non-U.S. citizens.  For use in visa applications only.)


Permanent legal resident of (country):				Citizen of:				


Place of Birth (city)						Country:					


Date of Birth: 		Month		Day		Year


Have you participated in a State Department or USIA Exchange Visitors Program before?	   If “yes” when?		











Essay Questions


Global Youth Village Staff Application





I authorize investigation of all statements herein and release Legacy International and all others from liability in connection with same.





If accepted for employment, I understand that I will be an at-will employee and that any agreement to the contrary must be in writing and signed by the Director of Legacy’s Global Youth Village. I also agree to abide by the rules and policies of the employer.





I also understand that untrue, misleading, or omitted information herein may result in dismissal, regardless of the time of the discovery by Legacy International.





Signature				 	Date:				








